Attaching a Listing to a Current Listingbook Account

We have recently noticed that users are not taking full advantage of the benefits of associating listings
with their Seller contacts in Listingbook. Follow these instructions if you have already added your Seller
into Listingbook and would like to associate their respective listing to their account.

1. Go to your Client Manager and click on the seller’s name.
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2. Click on the Seller Services tab, then click Assign a Seller Property.
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3.  You will get a list of all of your current listings. Select the appropriate listing and click Continue.
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Enter Any Address

Flick the link below to assign any property. You will be asked to enter property information. Your client will
eceive Area Competition in their Morning Reports.

Erter Any Other Address

b assign a listing to this client. choose any of your listings under Assign My Listings, or you may

hter any other address by clicking the Enter Any Other Address link._

ou may cancel.




4.

If the following criteria are met, you are eligible for a free Featured Listing promotion:
1. the property is a Single Family or Condo
2. there are at least 50 prospects for it within the Listingbook community
3. thereis avalid email address entered for the Seller of the property

In this instance, you can now choose a phrase, such as New Listing, Price Reduced, etc., to be
added to your listing during the promotion. Click Continue when finished. Your listing will now
be promoted as a Featured Listing for the next 7 days.
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